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Lincoln Town Archives 
Lincoln, Mass. 

 
 

Photocopying / Reproduction Form 
 

This form is for persons requesting the photocopying and/or reproduction (e.g. scanning, 
photography) of materials from the Lincoln Town Archives. 

 
Name:  ____________________________________________________________________ 
 
Address:  __________________________________________________________________ 
 
Phone:  _____________________________  Fax:  _________________________________ 
 
E-mail:  ____________________________________________________________________ 
 

Finding Aid # / Description: Requested Action: 
(Specify: photocopy, scan, size, etc.) 

 

Number 
of copies: 

 
 

  

 
 

  

 
 

  

 
 

  

 
 

  

 
Fees and Conditions:  
  

 Pre-Payment Required.  Researcher responsible for selected vendor/service fees. 
 
Photocopies - 25 cents per page (B&W) 
Photo reproduction, High-Resolution Scanning, & Other Requests – $25 and up. 

 
 Staff reserves the right to limit the quantity of copies. 
 Reproductions are for personal use only. 
 Provision of copies does not constitute permission to print or otherwise distribute the images 

or text.  (For print, broadcast, or distribution purposes, please fill out a Permission to Publish 
Form.) 

 Some materials may not be duplicated in any form due to donor restrictions and copyright; 
Researchers are responsible for understanding and observing copyright law. 

 
I have read and agree to the conditions stated above: 
 
Signature: ______________________________________________   Date:  ________________ 


